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Introduction 
 

This Safeguarding Plan is designed to minimise the risks to the children taking 

part in the Leicester City Competition programme to help maximise their 

enjoyment and well-being. In order to help us achieve this goal we require 

partners to be familiar with the key aspects of this document so they can 

respond to situations appropriately. 

 

This document complements the Leicester-Shire & Rutland Safeguarding Policy 

(2011) and should be used in-conjunction with this policy. The safeguarding 

policy is available from www.lrsport.org.uk/safeguarding  

 

This document has been written for those involved in the Leicester City School 

Competition Programme. The ‘Competition Programme’ referred to includes 

School Games, Team Leicestershire and stand-alone city events. 

 

It is recognised that schools involved in these competitions already have in place 

comprehensive policies and procedures to cover the welfare and duty of care 

requirements when attending events.  

 

Aims 
 

To ensure that:  

 The welfare and well-being of the athlete is paramount. 

 All athletes, whatever their age, gender, culture, language, racial origin, 

religious beliefs, sexual identity or ability, have equal rights to safety and 

protection. 

 All staff & volunteers can recognise and respond to safeguarding issues 

and receive appropriate support, information and training. 

 All staff & volunteers are clear about their individual responsibility in 

relation to safeguarding athletes at the School Games organised by The 

Leicester City School Sport Partnership. 

 All suspicions, concerns or allegations of harm will be taken seriously and 

responded to swiftly and appropriately. 

 Everyone involved in the event, including staff, volunteers, parents, 

carers, coaches, officials etc. enters into the spirit of the games.  

 Every School involved has their own designated Safeguarding Officer.  

 

Recruitment of Staff & Volunteers 
 

All partners involved in the recruitment of staff and volunteers will ensure that 

all reasonable steps are taken to ensure that any unsuitable people are 

prevented from working with children. The procedures adopted should be the 

same for paid staff and for volunteers.  

 

http://www.lrsport.org.uk/safeguarding
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All staff and volunteers: 

 

 Are clear about their roles. 

 Have been through a process where their attitudes and experiences / skills 

have been assessed 

 Have a minimum of one reference from someone unrelated to the candidate 

checked for suitability for working with children and young people.  

 Appropriate qualifications and/or experience relevant to their role.  

 Ideally attended recognised Child Protection Training e.g. SCUK, FA, or 

recognised Local Safeguarding Board course. 

 All volunteers (16+) supporting events to complete a self-declaration form 

(see Appendix 3) 

 Where eligible, relevant criminal record checks have been undertaken. 

 

Full Roles & Responsibilities  

 

Responsibilities for the School Games Organiser (SGO) OR the 

nominated person responsible for running the competition. 

 

 The SGO will take responsibility for child welfare, child protection, health and 

safety matters and the duty of care towards the participants (including staff, 

volunteers and spectators at the event). 

 Information must be requested about the needs of any disabled participant.   

Consent must be obtained from the participants’ parents/carers of any 

participant. Intimate care needs to be met by school staff travelling with the 

participants in accordance with the individual schools own policies. 

 Medical information should be sought from each participant via a Medical 

Consent Form. The School representative should inform the SGO of 

appropriate information concerning a participant’s welfare if that information 

might improve that athlete’s experience, or if there are any specific needs 

that need addressing, e.g volunteer ratio’s need increasing or extra first aid 

provision is required.   

 Information should be requested about any specific religious/ cultural needs 

e.g. space /time to pray. 

 Disciplinary procedures must be in place and implemented for staff/volunteers 

working at the event. 

 Duties must be clarified for the role of staff/volunteers who may be assisting 

with arrangements at event venues and accommodation.  They will need to be 

easily identifiable. 

 All staff / volunteers will be informed at an induction or volunteer briefing of 

procedures relating to child welfare, and who to report to. 

 A system will be implemented with regards to recording any 

concerns/incidents (see Appendix 1 for Incident Form). 

 A briefing / debriefing system will be implemented to ensure staff/volunteers 

receive, and are kept up to date on welfare issues.  
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The role and responsibilities of the School Team Manager 

 

 The School Team Manager may be the first point of contact with the 

individual participants. 

 The School Team Manager must be familiar with the Safeguarding Plan and 

must know the lines of communication should any incident or concern be 

reported to them. 

 

Responsibilities of Parents and Carers  

 

Parents/carers of participants at the School Games are responsible for ensuring 

that: 

 

 They have given their written consent to their child/young person’s 

attendance. 

 They have provided information about any medical needs/allergies that their 

child may have and provided sufficient medication for the Event where 

necessary. 

 Where a child or young person is disabled, information must be provided 

related to any additional care needs.   

 They have provided information about any specific dietary needs their child 

may have. 

 They have read the School Games’ Participation Code of Conduct and, discuss 

with their child how they will abide by these 

 They have provided emergency contact details, including whom has legal 

parental responsibility for the child. 

 

Parents should advise their School Team Manager/SSPAN Safeguarding Officer of 

any non-sport related issues which may affect their child’s participation at the 

Event. This may include: 

 

 A child who may be affected by bereavement 

 A child who is ‘looked after’ by the local authority 

 A child who is being bullied in another setting 

 Any child protection issues 

 

Participants’ (Children and Young People’s) responsibilities 

 

Children and young people participating at the School Games are responsible 

for: 

 

 Reading and agreeing to abide by the Principles of Participation and Code of 

Conduct for the Event. 

 Following the Code of Conduct that governs behaviour within their sport 
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 Ensuring that they know who their School Team Manager / SSPAN 

Safeguarding Officer is and how to contact them. 

 

Participants will be informed that their parents/carers will be contacted if they 

become involved in an accident or serious breach of safety as defined by the 

organisers. 

 
General Safeguarding Issues 

 

SSPAN Safeguarding Officers will most commonly come across concerns for 

children such as: forgetting to bring things with them; lost items; anxiety about 

how they will perform and get on with other children and young people;  

 

These issues will normally be managed by the School Team Manager, ie. 

Teacher. If a Team Manager has any further concerns then they should report 

this to their SSPAN Safeguarding Officer. 

 

Supervision and Missing Participants 

 

From the moment children and young people arrive at the Event (or from when 

they are handed over by parents to be transported to the Event), staff and 

volunteers are acting in ‘loco parentis’ and have a duty of care towards them. 

 

While risk assessments may well indicate the need for an enhanced level of 

supervision and staffing for a particular activity, the following table shows 

recommended adult to child ratios. Below are the Ofsted guidelines and would be 

suitable for most organisations working with children and young people.  

 

Childs age Number of adults Number of children 

4 – 8 1 6 

9 – 12 1 8 

13 - 18 1 10 

 

SGOs should consider higher ratio’s where the School Team Manager is 

managing a mixed gender team. SGOs should also consider whether 1 adult is 

sufficient cover, in particular if that individual had to deal with an issue that 

takes them off site, e.g accompany a child to hospital should they suffer an 

injury. At a minimum SGOs should consider how they might deal with a situation 

that takes a School Team Manager off site and communicate that plan to the 

relevant individuals.  SGOs should also be mindful of the arrangements a school 

will put into place should it be bringing 2 or more teams to a competition. 
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Reporting of Child Protection Incidents 

 

Any allegations/concerns about abuse of children and young people by 

staff/volunteers or where poor practice has thought to have occurred, must be 

reported to the relevant schools self-guarding lead who will follow the event 

reporting procedure. See appendix 2 for information and appropriate forms 

regarding reporting incidents.   

 

Training and Education 
 

All staff involved with the Leicester City Competition Programme should have 

received the following training (MOS):  

 

 SSPAN Safeguarding Officers / SSPAN team Managers – Disclosure and 

Barring Service (DBS) Checked / Sports Coach UK Good Practice &Child 

Protection (or equivalent) 

 Event Staff - DBS Checked / SCUK GP & CP (or equivalent) 

 Event Volunteers / Young leaders - Event Induction / SCUK GP & CP (or 

equivalent) preferred 

 

It is the responsibility of the schools to ensure that all their school team 

managers and support staff have received appropriate training and clearance for 

working with young people prior to attending the competitions. LRS SG will 

provide a number of free places on SCUK Good Practice and Child Protection 

Courses to support SSPANs. 

 

It is the responsibility of the SGO to ensure that the all the Volunteer and  staff 

involved in the event have received appropriate training and clearance for 

working with young people prior to attending the competition / games. 

 

Implementation and Monitoring 
 

It is the responsibility of all partners to ensure that the actions in this policy are 

followed.  

 

All those responsible for implementing the Safeguarding Plan should ensure that 

all participants taking part are aware of these principles and have agreed to 

abide by the Code of Conduct.   

 

Codes of Conduct 
 

Codes of conduct have been developed for: 

 

 Staff and volunteers 

 Participants 
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 Parents and spectators 

 

The codes of conduct will be circulated in pre-event information to all schools. 

The codes of conduct will also be published in any information provided at the 

competitions and where possible displayed at Leicester City School Sport 

Partnership competitions and events. They will be reviewed annually by the LRS 

SG Local Organising Committee.  

 

Please see appendix 5 for the full codes of conduct. 

 

Breaches of Code of Conduct, Complaints and Disciplinary Procedures 

 

All breaches of the Events’ code of conduct, whether by adults or participants, 

must be reported through the event procedures. It will remain the overall 

responsibility of the SGO to decide on the appropriate response. Where the 

complaint is directed at the SGO the complaint should be directed to the head 

teacher of the relevant hubsite. 

 

Disclosure and Barring Service  

The Protection of Freedoms Act 2012 received Royal Assent on the 1st May 2012 

and has introduced new safeguarding and vetting requirements affecting all 

individuals who have contact with children and adults at risk.  

 

The three main significant changes are: 

 New definition of Regulated Activity - This will affect who is eligible for a DBS 

check and which level of check they require. 

 The introduction of Single Disclosures - Only the applicant will receive a copy 

of their DBS Certificate.   

 The introduction of the DBS Update service - This service will keep a 

subscribed individual's DBS Certificate continually up to date, allowing instant 

online checks and enabling portability (when certain criteria is met).  

There are essentially two types of DBS check  

 

A Barred List check is a legal requirement for all individuals applying to work in 

Regulated Activity and can only be applied for if the person is in Regulated 

Activity. This check will show whether an individual is barred from working with 

children or adults at risk in Regulated Activity. 

 

A DBS Enhanced Disclosure will include information about warnings, 

reprimands, cautions and convictions from local and national police records. 

Information may also be disclosed at the discretion of the Chief Police Officer if 

that information is deemed relevant to the role the individual is applying for. 
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Regulated Activity 

 

Regulated Activity is defined by type and place of work and the frequency and 

intensity of the contact with children. It is vital to understand the new definition 

of Regulated Activity and important to note that: 

Barred List information can only be requested for individuals applying to work or 

volunteer in Regulated Activity. LRS will request a DBS Enhanced Disclosure on 

individuals in and out of Regulated Activity where they have regular contact with 

children. Staff and volunteers undertaking regulated activity will be checked 

against the barred list. A one off event such as a School Games 

competition would not be classified as Regulated Activity. It is 

recommended that adult volunteers, ie. those over the age of 16 complete a 

self-declaration form. See Appendix 3. 

LRS is required by law to refer an individual to the DBS if they remove them 

from Regulated Activity because they have caused harm or because they may 

cause harm to a child or adult at risk. 

Finally, LRS will promote and undertake DBS checks on staff and volunteers 

when required to by law. 

Evaluation and Management of Disclosure Information 

Any concerns raised as a result of a DBS check must be followed up. Where 

information is disclosed, employers must carry out an initial evaluation and 

make a judgment about the person's suitability to work with children taking into 

account only those offences that may be relevant to the post in question. Where 

further information is required, the applicants consent must be sought and the 

information should be obtained by a person with an understanding of child 

protection matters.  

In deciding the relevance of disclosure information, the following should be 

considered: 

 The nature of the appointment; 

 The nature and circumstances of the offence; 

 The age at which the offence took place; 

 The frequency of the offence; 

 A full written record must be kept about this decision making process. 

 

See information on Leicester City School Sport Partnership website relating to 

Disclosure and Barring Services particularly definitions of Regulated activity. 

 

 

 



Leicester City School Competition Programme Safeguarding 

Guidelines  

 

 10 

Photography 
 

Parents, spectators and friends will naturally want to take positive 

photographic and video images of children and young people taking part in 

sport. This should not be discouraged, but appropriate and proportionate 

measures should be put in place to protect and safeguard children and 

young people. 

 

 Anyone who has a camera, camera phone or video camera and wishes 

to take photos and/or video footage at the events need to register their 

camera at the appropriate registration desks.  

 Once registered they will be given a sticker that corresponds with their 

contact details. This sticker should be visible at all times. All 

staff/volunteers should direct photographers to an appropriate 

registration desk.  

 Group leaders/staff must identify to the competition organisers at the 

registration desk any participant/volunteer that cannot have their 

photograph taken, so that appropriate measures can be taken. These 

young people will be identified by a sticker and or bib showing clearly 

that they are not to be photographed. Please respect their wishes. 

 Photos taken by the event organisers may be used on the SSPAN’s 

Twitter, website or promotional materials. Please ensure that you make 

the organisers aware at the start of the event if you do not want photos 

of your group used for these purposes. 

 Photographers are asked only to take photos of the athletes that 

they are linked to or responsible for. Please respect the wishes of 

other participants/volunteers who may not want to be photographed or 

filmed. 

 Photos or films taken at the event should be used appropriately and 

responsibly – please consider this before posting on social media or 

other websites. 

 All event staff/volunteers must be vigilant with any concerns, and 

challenge those not authorised to take photographs or video footage at 

the events. Event staff/volunteers should report any specific concerns to 

the competition organiser or nominated person. 

 Anyone that is behaving inappropriately or suspiciously should 

be reported to the event organisers.  

 

Transport 

 

Times of particular concern are when children are arriving at/leaving the Games 

and when they are transferring between venues/facilities. There will be a specific 

risk assessment addressing these concerns. 

 An adult must be present on the team buses at all times. Please see page 6 

for recommended adult to child ratios. 
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 Parents, children and young people should be notified of any changes in 

arrival/collection plans by individual school staff 

 Parents should notify their schools of any changes to their travel 

arrangements to or from a School Games venue (e.g. a child being collected 

or not going on the team coach). Under no circumstances should a young 

person be left unsupervised at the drop off / collection points for the team 

buses. 

 It is the school staff’s responsibility to ensure that all the participants are 

registered in and out. 

 

 

 

PROCEDURE FOR MISSING PARTICIPANTS 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Timeline 

Minutes 
(approx.) 

 
 
 

 
0 

 
 
 

 
 

2 
 
 

 
 

 
 

10 
 
 

 
 

 
 

20 

School Team 
Manager/Staff/Peer of 

Participant recognises a young 
person is missing 

Establish whether young person 

actually travelled to the venue by 

asking a school team manager / staff 

member who accompanied the team 

SGO or nominated lead 

If young person is not found 

within the local sporting venue 
contact SGO or nominated 

lead 

If Participant is not found 
within 20 minutes contact 

Parents and Police. 

Incident Report to be completed and accounts from those involved logged.   

 
File with Event Control. 

‘Local’ Staff Member to instigate 
search of local venue. 

‘Local’ Staff Member to instigate 

search of whole site. 
 

Maintain search until Police 
support arrives. 

ACTION 
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REPORTING INCIDENTS 
  

Below demonstrates the usual management chain for reporting incidents.  

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The SGO will liaise with the relevant school Safeguarding Lead to decide 

appropriate action to take the matter further. Under no circumstances should the 

event radios be used to report Safeguarding Issues – please use mobile phones 

or make face to face arrangements 

 

 

 

 

 

 

 

 

 

 

 

School SAFEGUARDING LEAD 

PARTICIPANT 

SGO / SCHOOL TEAM 

MANAGER 

PARENTS / SPECTATORS 

SGO or nominated competition lead 

as a minimum 
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Safeguarding Procedures at a Glance 
 

Allegations of child abuse   

Contact the SCHOOL Safeguarding Lead IMMEDIATELY. 

Be calm and reassuring. Do not promise ‘not to tell’. 

 

Allegations of poor practice  

Inform SGO who will deal with this level of incident 

Inform the relevant Line Manager of the incident 

 

Allegations of Bullying   

Inform SSPAN Safeguarding Officer who will deal with this level of incident. 

 

Suspicious ‘Stranger’ is seen on site 

Inform the School Safeguarding Lead IMMEDIATELY. 

Ensure that young people are safe. 

 

Non-Accredited Photographer taking photos 

All event staff are empowered to approach individual and explain accreditation 

procedure. 

Contact SGO if suspicious.  

 

Missing Young Person (Refer to Missing Young Persons procedure – see page 

12). 

 

A Major Health and Safety Incident Occurs 

Inform the SGO immediately. 

Ensure young people are safe. 

 

Key Points:  

 

 Always ensure young people are safe 

 Never be on your own with a young person 

 If you have to be with a young person on your own tell someone 

 Never make false promises 

 Inform the SGO of all incidents 

 Always ensure that appropriate records are logged 
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Responding to Disclosure 
 

There may be occasions when a young person approaches a person (officer, 

coach, volunteer etc.) and indicates that he/she is being abused or information 

is obtained which gives concern that a person is being abused.  In such 

instances, it is vital that appropriate and immediate action is taken.  The person 

receiving the information needs to react in a sensitive manner and: 

 

 Allow the child time to speak, 

 React calmly and remain calm throughout,  

 Really listen to the child and reassure the child that they have done the 

right thing in telling someone and that it is not their fault, 

 Be honest, and inform the child that you have to talk to someone else who 

can help, 

 Keep questions to a minimum and use only to clarify what has been said 

by the child 

 As soon as practical make a full record of what had been said, heard and 

seen using the Incident report form attached.   

 Remember that this is a confidential matter and you should only discuss 

this with the designated Child Protection Officer or Social Services/Police if 

out of hours. 

 

It is important that the person receiving the information does not: 

 

 Show any feelings of anger, disgust, disbelief to the child as they may stop 

talking for fear of upsetting the person further or feel that the negative 

feelings are being directed towards them, 

 Interrupt or make suggestions to the child,  

 Ask probing or leading questions , 

 Speculate or make assumptions, 

 Make negative comments about the alleged abuser, 

 Approach the alleged abuser, 

 Make promises or agree to keep secrets. 

 

Unsure that the Child Protection Disclosure Form (see appendix 2) is completed 

and forward to the School Games Safeguarding Lead. 

 

Communication of policy to Parents & Carers  

 

A short version of codes of conduct will be provided to all young people & 

spectators in the pre event information and will be displayed around the site. 

“Child Protection in Sport: A full copy of this policy can be accessed by this link. 
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APPENDIX 1 – ACCIDENT / INCIDENT REPORT FORM 

Adapted from ‘The Good Sports Guide’ with kind permission of Southampton City 

Council 

 

Venue Location of accident/incident 

 

Date of accident/incident Name of individual(s) who dealt with the 

accident/incident 

 

Nature of accident/incident 

 

 

 

 

 

 

Details leading up to the accident/incident 

 

 

 

 

 

 

Details of events after the accident/incident 

 

 

 

 

 

First Aid treatment given 

 

 

 

 

 

Signed …………………………………………………… (coach) 

  (print name) 

 

Signed …………………………………………………… (First aider) 

  (print name) 

 

Signed …………………………………………………… (Site Co-ordinator) 

  (print name) 

 

Date: ………………………………...……………………  
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APPENDIX 2 - CHILD PROTECTION DISCLOSURE FORM 
Have you? 

 Reassured the young person 

 Been honest and not made promises you cannot keep 

 Explained why you may have to tell other people in order to stop  

what’s happening 

 Avoided closed questions and asked as few a questions as possible 

 Encouraged the child to use their own words 

 

Your Name: ……………………………………………………………………………………..……….…… 

 

Your Position   ………………………………………………………………………………..……….…… 

 

Young Person’s Name: …………………………………….……………………..……..….… 

 

Young Person’s address: ………………………………………………………………………………………… 

 

…………………………………………………………………………………………………………………………………… 

 

Parent’s Name & Address: ..…………………………………………………………………….…….……… 

………..…………………………………………………………………….…….………………………………………….. 

Your Observations: 

 

…………………………………………………………………………………………………………………………………… 

 

…………………………………………………………………………………………………………………………………… 

 

…………………………………………………………………………………………………………………………………… 

 

Exactly what the young person said to you: 

 

…………………………………………………………………………………………………………………………………… 

 

…………………………………………………………………………………………………………………………………… 

 

…………………………………………………………………………………………………………………………………… 

 

Any action you have taken so far: 

 

…………………………………………………………………………………………………………………………………… 

 

…………………………………………………………………………………………………………………………………… 

 

…………………………………………………………………………………………………………………………………… 
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Intended Action: 

 

…………………………………………………………………………………………………………………………………… 

 

…………………………………………………………………………………………………………………………………… 

 

…………………………………………………………………………………………………………………………………… 

 

 

Signature: ………………………………………………….……   

 

Date: ………….……………………………..……. 

 

REMEMBER TO MAINTAIN CONFIDENTIALITY.  

DO NOT DISCUSS WITH ANYONE OTHER THAN THOSE THAT NEED TO 

KNOW 
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APPENDIX 3  
Template Self-Declaration Form – suitable for use by adult volunteers 

 

This form can be adapted to include individuals working with vulnerable 

adults - Employment self-declaration and disclosure form  

Private and Confidential  

 

For roles involving contact with children (under 18 year olds).  

 

All information will be treated as confidential and managed in accordance with 

relevant data protection legislation and guidance. You have a right of access to 

information held on you under the Data Protection Act 1998. 

  

Part one of two 

For completion by the organisation: 

Name:  

 

 

Address and Postcode:  

 

 

 

Telephone/Mobile No:  

 

Date of Birth: 

 

 

Gender:  Male        /         Female 

 

Identification (tick box below): 

 I confirm that I have seen identification documents relating to this person, 

and I confirm to the best of my ability that these are accurate. 

 

Either 

UK Passport Number and Issuing Office  

 

UK Driving Licence Number (with 

picture) 

 

 

Plus 

National Insurance Card or current Work 

Permit Number 

 

Signature of authorised Employing 

Officer: 

 

 

 

Print name:  

Date:  
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Part Two of two 

NOTE: If the role you have applied for involves frequent or regular contact with 

or responsibility for children you will also be required to provide a valid DBS 

(Disclosure and Barring Service) certificate which will provide details of criminal 

convictions; this may also include a Barring List check depending on the nature 

of the role (see organisational guidance about eligibility for DBS checks). 

 

For completion by the individual (named in Part one): 

Have you ever been known to any Children’s Services 

department as being a risk or potential risk to children?  

 

YES        /         NO 

(if Yes, please provide 

further information below): 

 

 

 

Have you been the subject of any disciplinary investigation 

and/or sanction by any organisation due to concerns about 

your behaviour towards children?  

YES        /         NO 

(if Yes, please provide 

further information below) 

 

 

 

 

Confirmation of Declaration (tick boxes below) 

 I agree that the information provided here may be processed in connection with 

recruitment purposes and I understand that an offer of employment may be 

withdrawn or dismissal may result if information is not disclosed by me and 

subsequently come to the organisation’s attention.   

 

 In accordance with the organisation’s procedures if required I agree to provide a 

valid DBS certificate and consent to the organisation clarifying any information 

provided on the disclosure with the agencies providing it.  

 

 I agree to inform the organisation within 24 hours if I am subsequently 

investigated by any agency or organisation in relation to concerns about my 

behaviour towards children or young people.  

 

 I understand that the information contained on this form, the results of the DBS 

check and information supplied by third parties may be supplied by the 

organisation to other persons or organisations in circumstances where this is 

considered necessary to safeguard other children. 

 

Signature: 

 

 

 

Print name: 

 

 

Date:  
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APPENDIX 4 

 
SAMPLE ‘FIT PERSON’ CHECKLIST 

Adapted from ‘The Good Sports Guide’ with kind permission of Southampton City 

Council 

 

 

When interviewing candidates for a position of coach/leader or volunteer, certain 

criteria should be checked to determine whether the person is a ‘fit’ person for 

the post they will be undertaking: 

 

 Knowledge of child protection issues       

 

 Relevant sports qualifications/training       

 

 Willingness to update skills        

 

 Previous experience of working with children      

 

 Knowledge of and positive attitudes to equal opportunities    

 

 Commitment to treat all children as individuals and with equal concern 

  

 Physical health          

 

 Mental stability, integrity and flexibility       

 

 No known involvement in criminal cases involving abuse to children   

 

 No disqualifying previous criminal records      

 

 

If any person is considered not to be a ‘fit’ person to work with children, his/her 

application should be refused. 
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APPENDIX 5 - CODES OF CONDUCT 
 

Codes of Conduct for Staff & Volunteers  

 

An environment which allows bullying, shouting, racism, or sexism is 

not acceptable.  

 Staff/volunteers working at the Leicester City Competition Programme events 

must respect the rights of children and young people, promoting their welfare 

and their individual needs related to participation in their sports 

 Staff and volunteers should promote relationships with participants and 

others that are based on openness, honesty, trust and respect. They must 

not engage in behaviour with participants that are abusive or inappropriate. 

They must respond to any concerns about a child’s welfare, and work in 

partnership with other organisations in their child’s best interests. 

 Staff and volunteers must demonstrate proper personal/professional 

behaviour at all times promoting positive role models for the children and 

young people they are working with. 

 Staff and volunteers must ensure that the children and young people are 

provided with a safe environment which maximises benefits and minimises 

risk to them.  

 All staff and volunteers must demonstrate commitment to respecting 

differences between staff and participants in terms of gender, race, ethnicity, 

disability, culture and religious belief systems. 

 

Codes of Conducts for Participants - Above all have fun 
 

 Fair Play   

o Treat others with the same respect and fairness that you would like 

them to show you. Demonstrate ‘Fair Play’ on and off the field. 

 Equity   

o Respect differences in gender, disability, culture, race, ethnicity, and 

religious belief systems between yourself and others. Challenge 

discrimination and prejudice in the right way 

 Inclusiveness & tolerance   

o Appreciate that all participants bring something valuable and different 

to the Games. Value and learn from the diversity of people you meet 

and show patience with others and act with dignity at all times. 

 Responsibility  

o Look out for yourself and the welfare of others.  Do not engage in any 

irresponsible or illegal behaviour. Challenge behaviour that falls below 

the expected standards of the Games. Speak out if you are concerned 

about anything or if you feel uncomfortable about your own needs and 

those of others. Be organised and on time. 

 Friendship  

o Take time to thank those who help you take part – whether family, 

organisation or team mates. 
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APPENDIX 6 - CONTACT INFORMATION  

 
Leicester City SSPAN is based at two host schools within the city: 

 

Identified Roles & Contact Details  

East Leicester  

Crown Hills Community College 

Mrs B Green (Head Teacher) 

Gwendoline Road 

Leicester 

LE5 5FT 

 

West Leicester 

The Lancaster School 

Ms A Fisher (Interim Head) 

Knighton Lane East 

Leicester 

LE2 6FU 

  

 

 

Leicester City SSPAN Managers & Officers / Safeguarding Representatives 

 

 

Partnership School Games  

Organiser & Safeguarding Representative 

East Leicester Sarah Lansdowne (Manager) 

0116 249 1030 / 07792 223 233 

Linsey Bradbury (Officer) 

0116 249 1029 / 07881 851 943 

 

West Leicester Dan Hewins (Manager) 

0116 274 5283 / 07764 990 201 

 
 

 


